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Purpose of this Handbook
Greetings! Thank you for serving on an Oregon-Idaho Annual Conference District
Committee on Ministry. Your work will shape the church, and thus the world, for
generations to come. We are so grateful for your willingness to share your gifts with God
through the work of your DCOM.
This handbook is intended to accomplish three goals:
First, we want to make your valuable work as easy as possible. When you gather to conduct
an interview, you can flip to the right page in this handbook and have everything you need
before you to do a thorough and careful interview.
Second, the Oregon-Idaho Conference Board of Ordained Ministry wants to ensure that all
candidates are examined fairly. Using a uniform set of questions for all candidates, local
pastors, provisional elders and provisional deacons will ensure that no one is unfairly
“grilled” while others get by with pleasantries and/or superficial questions. Uniform
questions will help us prevent favoritism from easing the process for some candidates.
Third, we want to make sure that our interviews adequately examine all candidates,
provisional elders/deacons and local pastors in the areas of Wesleyan theology, practice of
ministry, their articulation of calling and how they lead a disciplined life as a follower of
Jesus Christ.
The DCOM Handbook is a continual work in progress, especially this first edition. As it is
used by the four DCOM’s, there will be times that you will become aware of features that
can be improved or corrected. We value your input. If you have changes you would like to
suggest, please email them to: scott@fumcroseburg.org. We are eager to get your thoughts
and ideas.
Please join us in ensuring that our work is always fair, thorough, and Wesleyan. Thank you
and may the Spirit guide you in this holy task!
Blessings,
The Board of Ordained Ministry of The Oregon Idaho Annual Conference
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Quick Start Guide
This page has simple instructions for each type of interview you may be doing. It also gives you
useful reminders regarding what forms you need to be filling out. **IMPORTANT: Please read
the general instructions and guidelines found on page 12 before conducting any interviews.

WHAT TYPE OF INTERVIEWS ARE YOU CONDUCTING?


















Are you interviewing someone who is NOT in the process and is simply CONSIDERING
CANDIDACY? See page 14. After the Get Acquainted interview, please fill out the “Action Report to the
BOM Registrar” found on page 35. Send Action Report to the BOM Administrative Assistant.
Are you interviewing someone seeking CERTIFICATION AS A CANDIDATE FOR LICENSED OR
ORDAINED MINISTRY? See the interview guidelines on page 15 and the Written Responses Questions
on page 16. Send the following to the BOM Administrative Assistant…
o Action Report, page 35
o Declaration of Candidacy (Form 104), page 37
o Candidacy Mentor Report, page 47
Are you interviewing someone who has ALREADY BEEN CERTIFIED AS A CANDIDATE FOR
LICENSED OR ORDAINED MINISTRY (in DQ19 or DQ20) and is coming to have their certified
candidacy renewed for another year? Go to page 17. Written Response Questions for Re-certification are
on page 18. After the interview, please fill out the “Action Report to the BOM Registrar” found on page
35. Send Action Report to the BOM Administrative Assistant.
Are you interviewing someone seeking to be LICENSED AS A LOCAL PASTOR? Go to page 19.
After the interview, please fill out the “Action Report to the BOM Registrar” found on page 35. Send
Action Report and Licensing Checklist (p. 45) to the BOM Admin Assistant along with…
o Minutes or separate notes that record the strengths this person brings to ministry, as well as
specific reasons the DCOM is making this recommendation
o Copies of transcripts
Are you conducting an ANNUAL CONTINUANCE INTERVIEW FOR A LOCAL PASTOR? Go to
page 21. After the interview, please fill out the “Action Report to the BOM Registrar” found on page 35.
Send Action Report to the BOM Administrative Assistant.
Are you interviewing a CERTIFIED CANDIDATE OR LOCAL PASTOR WHO IS SEEKING TO
TRANSFER from another Annual Conference? Please go to page 23. After the interview, please fill out
the “Action Report to the BOM Registrar” found on page 35 and Licensing Checklist (p. 45) if
recommending the license of a new or incoming local pastor. Send Action Report to the BOM
Administrative Assistant.
Are you interviewing someone applying or serving as a CERTIFIED LAY MINISTER? Go to page
25, where you’ll also find guidelines for advisory interviews for LAY PASTORS ASSIGNED. After
the interview, please fill out the “Action Report to the BOM Registrar” found on page 35. Send Action
Report to the BOM Administrative Assistant.
Are you interviewing someone seeking to become an ASSOCIATE MEMBER OF THE ANNUAL
CONFERENCE? Go to page 27. After the interview, please fill out the “Action Report to the BOM
Registrar” found on page 35. Send Action Report to the BOM Administrative Assistant.
Are you interviewing a CERTIFIED CANDIDATE SEEKING PROVISIONAL MEMBERSHIP as an
elder or deacon? Please review the requirements for provisional membership found on page 29. Please
make sure the candidate has met each of these requirements. The Written Response Questions for
Recommendation are on page 31. Interview the candidate using questions on page 29. After the interview,
please fill out the “Action Report to the BOM Registrar” found on page 35. Send the Action Report to the
BOM Administrative Assistant.

DCOM Handbook

4

09/15

The District Committee on Ordained Ministry
Oregon-Idaho Annual Conference
The ministry of the District Committee on Ordained Ministry (DCOM) is defined in the 2012
Book of Discipline ¶666.
Guidelines from the General Board of Higher Education and Ministry for the work of the
DCOM can be found in the Board of Ordained Ministry Handbook, chapter 2…
http://www.bomlibrary.org/wp-content/uploads/2015/03/Chapter-2.pdf
Each DCOM is responsible for the following actions:
1. Meet and encourage candidates’ progress as they enter and explore their calling as
Inquiring, Exploring, and Declared Candidates.
2. Certify candidates for licensed or ordained ministry (criteria: Fitness for
Ministry) and renew certification annually
3. Recommend certified candidates for Provisional Membership prior to interviews with
the Board of Ordained Ministry (criteria: Readiness for Ministry)
4. Recommend for licensing for pastoral ministry (criteria: Fitness for Ministry) and renew
recommendation for licensing annually
5. Recommend Local Pastors for Associate Membership prior to interviews with the
Board of Ordained Ministry (criteria: Effectiveness in Ministry)
6. Recommend for readmission to Conference Membership prior to interview with the
Board of Ordained Ministry.
7. Aid and interpret the work of a congregation’s Pastor/Staff-Parish Relations
Committee as they approach the task of recommending candidates from their Charge.
8. Review and certify those prepared to serve as Certified Lay Ministers
In addition, the district committee on ordained ministry shall aid the local church in the process
of enlisting persons for ordained ministry as deacon or elder or for service as a local pastor,
encourage persons to enter the candidacy program, and maintain an accurate list of all
candidates under its care.
Please note that all actions shall be reported to the Board of Ordained Ministry through the
“DCOM Action Report Form” (see page 35) by the District Committee Registrar.
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OVERVIEW: RESPONSIBILITIES OF THE DCOM
A. Candidacy Certification: Fitness for Ministry
 Spiritual fitness
 Psychological fitness
 Physical fitness
 Potential for effectiveness
Interviews are required at these points:
1. Getting Acquainted Interview
2. Certification Interview following completion of all steps for certification
3. Recertification – annual renewal of certified candidacy
B. Licensed Local Pastor:
 Fitness issues (See Section A above)
 Readiness issues (See Section D below)
Interviews are required at these points:
1. Recommendation for licensing and conference relationship
2. Annual renewal of the license for pastoral ministry
C. Associate Membership: Effectiveness in Ministry
 Assess areas of developing competency
 Review academic background
 Consider current practice of ministry
 How has theological understanding evolved since licensing?
D. Provisional Membership: Readiness for Ministry
 Assess areas of developing competency
 Review academic background
o Consider field education experiences, internship, other practice of ministry
experiences
o How has theological understanding evolved since certification?
E. Certified Lay Minister
 Preach, provide care and program development in the local church
 Works as part of a ministry team, supervised by an Elder.
F. Readmission to Conference Membership
 Be in touch immediately upon such a request with the Conference Relations
Registrar prior to any of these interviews.
1. From honorable location.
2. From administrative location.
3. From those who previously withdrew from the ministerial office.
4. From discontinuance as a certified candidate or local pastor.
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DCOM LEADERSHIP JOB DESCRIPTIONS

District Superintendent
 Receives letter from candidate with a statement of call and request for admission to
the candidacy program, and aids his/her enrollment to the candidacy program via the
GBHEM website. (Copy of the statement of call letter also goes to the DCOM
chair.)
 Provides a packet to the Inquiring Candidate which includes the Candidacy
Tracking Form, Candidacy Personal Info Form, Form 102 Personal Data Inventory,
instructions and authorization form for the expanded background check, medical
report form, Candidate’s and the Disclosure Form.







Assigns candidacy mentors and provides their contact information to the candidate.
Assists the DCOM chair in scheduling candidates for a Getting Acquainted
Interview.
Presides at Charge Conference where candidates are voted on.
Nominates District Committee on Ordained Ministry members and leaders.
Obtains from former district the files of candidates and local pastors moving to the
district.
Reviews the Clergy Report to Annual Conference to make sure all information is
complete and accurate.

Chairperson
 Sets date and place for meetings.
 Sets the agenda and presides at the meetings.



Arranges the scheduling of interviews with candidates.
Makes sure that all DCOM leaders are following through on their responsibilities.



Ensures DCOM interviews candidates at the appropriate time with the correct
documents present.
Communicates the actions of the DCOM to the candidate.



Secretary
 Sends meeting notices, if not done by the chair.
 Records and sends minutes of the meetings to the DCOM members and to the BOM.


Keeps a file of all DCOM minutes (in the district office).
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Registrar
 Tracks all candidates.
 Maintains the official file for each candidate (kept in the district office). A
“Candidacy File Checklist” or “Local Pastor’s File Checklist” shall be used to keep
a record of documents in each candidate’s file.
 Recordkeeping procedures shall be governed by the “guidelines for Keeping
Ordained Clergy and Diaconal Ministry Personnel Records in the United
Methodist Church”, prepared by CGFA.



Keep copies of all forms and makes sure the BOM receives forms as required.
Uses the Action Report Form to record and report to the Board of Ordained
Ministry all actions of the DCOM. Keeps a copy of this Action Report Form in
the candidate’s file.




Makes sure that all paperwork is in the file prior to a candidate’s interview.
Works with the district superintendent to review the list of candidates.

Board of Ordained Ministry Representative
 Leads the DCOM in enlistment strategies.


Exchanges questions and information between the District Committee & the
Conference Board.




Assists in training members of the District Committee.
Communicates to the DCOM concerns the BOM may have of Licensed Local
Pastors prior to their interviews.
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Psychological Assessment Procedures
for Certification as a Candidate
1. During the candidacy studies, after the Getting Acquainted Interview, the candidate
asks his or her mentor to submit Form 112, the Psychological Assessment Packet
Request. The psychological assessment materials are received by mail, typically
within two weeks.
2. The candidate completes the assessment packet and mails it to the Division on
Ministry.
3. The candidate schedules a psychological evaluation with a Ministerial Assessment
Specialist (MAS) on contract with the Board of Ordained Ministry. During the visit,
the MAS provides test interpretation and interviews the candidate. The MAS
prepares a written report and sends it to the BOM MAS Liaison. As per Conference
Rule 10.011, the cost of testing for a person applying for certified candidacy shall be
shared as follows: 1/3 paid by the candidate, 1/3 paid by the recommending charge
conference, 1/3 by the BOM.
4. Copies of the MAS report are sent (via the BOM’s MAS Liaison) to the mentor, the
DCOM Registrar, and the DS. The mentor and candidate may view and discuss the
report together, and then the mentor will give the report to the candidate.
5. After each assessment, the candidate has the right to file an addendum to the MAS
report.

Educational Requirements for
Provisional Membership
The Book of Discipline lists the following specific course requirements that must be
included in graduate theological education prior to provisional membership in the
United Methodist Church (see ¶324.4a).









Old Testament
New Testament
Theology
Church history
Mission of the church in the world
Evangelism
Worship/Liturgy
United Methodist Doctrine, Polity, and History

Although each seminary has the responsibility to designate which basic courses meet the
core requirements and advise students of these courses, the conference Board of
Ordained Ministry will have the final authority to approve academic studies.
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INTERVIEW
GUIDELINES
to be used by the District Committees on Ordained Ministry
Oregon-Idaho Annual Conference of the
United Methodist Church
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DCOM INTERVIEW GUIDELINES
Guidelines for preparing for an interview…
 Decide on the size of the interview group. DCOM can subdivide for most interviews and
then report back a recommendation to total committee for final decision.
 Refer to the DCOM Handbook to make sure all items are in the file prior to the interview.
 Allow adequate time ahead of each interview to review the file, the written documents, and
the psychological assessment. Discuss concerns and issues that need to be addressed in the
interview.
 Decide on the most important supplemental questions and who will ask each question (do
not have the chair or one person ask all the questions).
 Decide how long the interview will be.
Role of the Chair…
 Make sure that prior to scheduling an interview, the necessary papers have been submitted
and the psychological assessment is in the file.
 Welcome the candidate to the interview and introduce him/her by name and church to the
DCOM. State the purpose of the interview (Getting Acquainted, Certification, Renewal,
Recommendation for Licensing as a Local Pastor, Recommendation for Provisional or
Associate membership, etc.).
 Ask members of the DCOM to introduce themselves.
 Ask someone to begin with a prayer.
 State the time available for the interview and decide who will be the time-keeper.
 The chair may want to ask the first question. A possible first question might be: “Tell us
about yourself, your sense of call, and where God is leading you.”
 Be careful to involve the members of your committee in asking the questions. After the
first question, the chair should focus on process and time-keeping rather than asking
questions.
 Ask someone to close with prayer.
Things to remember…
 For all interviews, a candidate’s pastor, staff, close friends and/or family members should
excuse themselves from the room, interview, discussion, and voting.
 Decide how to begin the interview. Do NOT begin with the psychological assessment.
 The candidate does most of the talking.
 Do not allow other committee members to answer questions or to engage in an
argument or discussion with the candidate.
 This is not a therapy session.
 Recommendation should be determined by the whole committee after the interview (rather
than individual committee members offering advice during the interview) and must be put
in writing.
 Decide how the decision of the DCOM will be communicated: having the candidate wait in
the hall vs. a phone call and/or letter following the DCOM meeting.
 Evaluate the interview. What was effective in the interview? What would we do differently
next time? Were any questions asked that were inappropriate?
 Remember the distinctions between candidates on the elder track and the deacon track
and candidates for local pastor status. Ask appropriate questions.
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Important Theological Reflections on the Interview Process
(as excerpted from BOM Handbook, chapter 9)
The community of the BOM, as part of the church, represents the Body of the Christ. In the Body of
Christ community is not created or made, it is discovered and experienced. In the interview process,
community is both biblical and historical. Historically, from the perspective of our Anglican heritage, the
community recruited, credentialed, supported, and held accountable persons for set apart ministry. To
help set some parameters for these responsibilities, Wesley asked three questions of all those discerning
the call to set apart ministry (which still stand today):
1. Do they know God as pardoning God? Have they the love of God abiding in them? Do they
desire nothing but God? Are they holy in all manner of conversation?
This is the question of grace; it calls the community and candidate to discern together the candidate’s
relationship with God. So the interview should be an expression of the community’s relationship to God
and the understanding that all are in God’s care. Interview teams and candidates join together to know
and experience the nature of this relationship.
2. Have they gifts, as well as evidence of God’s grace, for the work? Have they a clear, sound
understanding; a right judgment in the things of God; a just conception of salvation by faith?
Do they speak justly, readily, clearly?
This is the question of gifts. Is there evidence of the work of the Holy Spirit in the life of the individual?
Therefore, do we see that they have gifts to offer the larger community of the church and of the world?
Gifts are not isolated, but born and expressed in community.

3. Have they fruit? Have any been truly convinced of sin and converted to God, and are believers
edified by their service?
This is the question of effectiveness, or in theological terms, of faithfulness. Have lives been changed
because of their ministry? Is there evidence of the work of the Spirit in individual lives? Again, fruit is
known in community.
Regarding the hospitality toward the interviewee...
When candidates come to interview with the BOM, with a body of persons who are to express the nature
of the church, do they experience hospitality? Will hospitality be experienced – not in the image of a
soft, sweet kindness, but an environment that invites an openness for authentic vocational discernment
and Christian response? When hospitality is experienced, “the distinction between host and guest proves
to be artificial and evaporates in the recognition of the new found unity” (Henri Nouwen, Reaching Out,
pp. 46-47). It is in hospitality that community and covenant are experienced in its authentic nature. It is
in hospitality and covenant where truth can be shared and known. It is in hospitality that both guest
(interviewee) and host (BOM) “can reveal their most precious gifts and bring new life to each other”
(Nouwen, Reaching Out, p. 47).




How do we as a committee help to create space where candidates may sense the nature of the
Christian community before, during, and after the interview?
How does the interview team welcome candidates in Christian hospitality.
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District Committee on Ordained Ministry
Interview for: Getting Acquainted
Requirements prior to interview
1. A professing member in good standing of The United Methodist Church or a baptized participant
of a recognized United Methodist campus ministry or other United Methodist ministry setting for
a minimum of one (1) year.
2. Graduation from an accredited high school or certificate of equivalency.
3. Review The Book of Discipline 2012, with particular emphasis on Paragraphs 301-368.
4. Meet with District Superintendent requesting admission to the candidacy process. Include a
brief statement of call to be shared with the DCOM.
5. Review of The Christian as Minister or Answering God’s Call for Your Life with a clergyperson.
6. Form 102 (Personal Data Inventory) in file (see page 52).
NOTE: In preparation for this interview, the DCOM should review the Candidacy Process
Checklist on page 39 in the Forms section of this Handbook. Make sure the candidate has a
copy and has read it.

Required Questions
 Tell us about your personal journey of faith.
 Tell us about your call to ministry.
 Tell us about your leadership experiences in the church.
Suggested Questions
 What are your plans for the future, ...personally, ...for the church?
 Share about your devotional life. How are you growing spiritually?
 Tell us about your personal strengths ... your areas of growth.
 What are your goals for the year ahead?
 What have you read that has been helpful in your spiritual life?
 What 2-3 characters in the Bible emulate your own spiritual life/journey?
 Talk about your family.
 Talk about positive and negative relationships in your life.
 What do you do to take care of yourself physically?
 Share a leadership experience you have had this year.
 Tell us about your seminary classes (for seminary students).
Action Required
The DCOM does not vote on candidates prior to certification. The secretary does record the meeting
in the minutes and the registrar sends an action report to the BOM Administrative Assistant.
If the candidate is not deemed suitable for entry into the candidacy process, the committee may
decide to deny or delay admission into the candidacy process. The committee may also recommend
more involvement in a local church.
**NOTE: After the interview, please fill out the “District Committee on Ordained Ministry
Action Report Form” found on page 35. Send Action Report to the BOM Administrative
Assistant at BOM@umoi.org.
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District Committee on Ordained Ministry
Interview for Certification for Ordained or Licensed Ministry (¶310)
Requirements prior to interview
1. Form 102, Personal Data Inventory in file.
2. All required criminal and background checks, with documentation in file.
3. Form 103, Medical Report completed (both sides) and in file.
4. Form 114, Candidate’s Disclosure Form.
5. Form 104 in file, indicating recommendation by the candidate’s home church charge
conference (or equivalent body as specified by the DCOM), receiving at least a 2/3
majority vote.
6. Written report from the mentor indicating completion of the candidacy studies.
7. Written response to statements in ¶310.2.a and from BOM (see below).
8. Psychological Assessment report completed.
9. If candidate has not already attended the Candidacy Summit/Orientation, remind the
candidate of this requirement for being licensed for ministry (see p. 45).
NOTE: Documents to be distributed to committee members: #1, #6, #7 & optionally #8.
In preparation for this interview, the DCOM should review the Candidacy Process Checklist
on page 39 in the Forms section of this Handbook. Make sure the candidate has a copy and
has read it.

Interview Structure
The BOM recommends that the full DCOM interviews the candidate for certification. This
allows all members of the committee to become familiarized with the candidate for later
interviews of recertification and recommendations when they are seen only by smaller teams.
Required Questions
At this point, the board is looking for fitness for ministry. Fitness is evaluated in four areas:
Spiritual fitness, Physical fitness, Psychological fitness, and the Potential for Effectiveness in
Ministry.







Tell us about your personal faith journey and your call to ministry.
Talk about your family, and the positive and negative relationships in your life.
What do you see is the mission of the church and what do you feel God has called
you to do to achieve that mission?
Share a positive and negative experience you had in your service in the church.
What is your understanding of ordination as deacon or elder, or license as a local
pastor?
Tell us about your plans for seminary education (if on the track to ordination).

Suggested Questions
 Tell us about your personal strengths ... your areas of growth.
 Share several highlights of your ministry or volunteer service this year.
 Tell us about your leadership experiences.
 What are your plans for the future ... personally ... for the church?
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Share about your devotional life. How are you growing spiritually?
What did you learn about yourself in the psychological assessment process?
What do you do to take care of yourself physically?
Share a conflict situation in which you have been involved and how you dealt with it.

Action Required
The District Committee on Ministry grants the certified candidacy status.
Suggested Motion: Move that

be granted certified candidacy status.

Individual written ballot, three-fourths majority required to certify (¶666.6). Criteria to be
considered: spiritual fitness, physical fitness, psychological fitness, and the potential for
effectiveness in ministry.
**NOTE: After the interview, please fill out the “District Committee on Ordained
Ministry Action Report Form” found on page 35. Send Action Report to the BOM
Administrative Assistant at BOM@umoi.org.

WRITTEN RESPONSES FOR CERTIFICATION OF CANDIDACY
District Committee on Ordained Ministry
Deadline:
Maximum Length of Paper: 8 Pages
The following questions contain material required by the Book of Discipline 2012, ¶310.2.a, as
well as material the Board of Ordained Ministry feels important to our assessment process. For
each of the questions, first type the question followed by your response. All responses shall be
double-spaced, 12-point font (Times New Roman or other serif font), one inch margins on all
sides. The questions should also be in 12-point font but single-spaced. The response document
may be submitted in PDF or Microsoft Word format.

1. Describe the most formative experience of your Christian life. (1 page)
2. How is God calling you to licensed or ordained ministry and what role does the church
have in your call? (2 pages)
3. Convey your personal beliefs as a Christian (2 pages)
4. What are your gifts for licensed or ordained ministry? (1 page)
5. What is your understanding of the ministerial orders of elder, deacon, or licensed
pastor? Where does your call fit into these orders? (1 page)
6. Describe your support system. How might your personal relationships affect your
future ministry? (1 page)
DCOM Handbook
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District Committee on Ordained Ministry
Interview for: Annual Renewal of Certified Candidacy
Requirements prior to interview
1. Annual recommendation of the candidate’s home church charge conference (or
equivalent) in file.
2. An annual written report from the candidate’s mentor in file.
3. An official transcript from the school, college, or seminary.
4. If the candidate is NOT in college, seminary, or a ministry setting, a letter from the local
church pastor as to the candidate’s involvement in the local church.
5. The written responses for renewal of certified candidacy submitted prior to the deadline.
6. If candidate has not already attended the Candidacy Summit/Orientation, remind the
candidate of this requirement for being licensed for ministry (see p. 45).
Note: After reviewing the Candidacy Process Checklist on page 39 in the Forms section of
this Handbook, the DCOM should make sure the candidate has a copy, has read it, and
knows what is required. The candidate has the responsibility for requesting that the reports
from their mentor, congregation, and school be sent to the district committee.

Documents to be copied and distributed to committee members
#2 from above, Mentor Report
#5 from above, written report from candidate (should be emailed to the DCOM prior to
the interview)
Interview Structure
If the number of candidates seen for re-certification call for it, the DCOM may break into teams.
Candidates are seen by one of the teams and the team will make a recommendation for the
whole committee. A majority vote on individual written ballots must be received from the whole
committee for recertification.
Required Question
 What are your goals for the year ahead?
Required Question for those seeking Provisional Membership:
Address the following question in preparation for fulfilling the service requirement of
¶324.2: “How are you using your gifts for ministry and leadership outside of the local
church?”
Candidates for ordained ministry must complete this requirement. (Those who were certified
candidates before July 1, 2010 may meet the requirements as already determined by their DCOM).

Suggested Questions
 What were some of your frustrations in ministry this year?
 Share several highlights of your ministry this year.
 Share about your devotional life. How are you growing spiritually?
 Tell us about your personal strengths ... your areas of growth.
 What are you doing to avoid burnout?
 What do you do to take care of yourself physically?
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Tell us about your understanding of the sacraments.
What have you read that has been helpful in your spiritual life?
What did you learn about yourself in the psychological assessment process?
Talk about positive and negative relationships in your life.
What are the most stressful aspects of ministry for you?
Share a conflict situation in which you have been involved and how you dealt with it.
Share a leadership experience you have had this year.
Tell us about your seminary classes (for seminary students).

Action Required
The DCOM must renew the certified candidacy status of each candidate annually or the
candidate is automatically decertified (see ¶313).
Suggested Action: Move that the certified candidacy status of
renewed for the upcoming conference year.

be

Majority vote to renew candidacy.
**NOTE: After the interview, please fill out the “District Committee on Ordained
Ministry Action Report Form” found on page 35. Send Action Report to the BOM
Administrative Assistant at BOM@umoi.org.

WRITTEN RESPONSE FOR RENEWAL OF CERTIFIED CANDIDACY
District Committee on Ordained Ministry
Deadline:
Maximum Length of Paper: 5 Pages
The following questions contain material required by The Book of Discipline 2012 as well as
material the Board of Ordained Ministry feels important to our assessment process. For each of
the questions, first type the question followed by your response. All responses shall be doublespaced, 12-point font (Times New Roman or other serif font), one inch margins on all sides.
The questions should also be in 12-point font but single-spaced. The response document may
be submitted in PDF or Microsoft Word format.
1. Reflecting on the past year, how has your call to ordained or licensed ministry
been reaffirmed?
2. Describe your work/involvement in your local church in the past year. How have
you displayed evidence of gifts, fruits, and God’s grace for the work of ministr y?
3. How are you progressing in your studies in preparation for licensed or ordained
ministry? What courses, readings, and/or educational opportunities have strengthened
your ministry?
4. How have you grown theologically and spiritually since we last met?
5. If the DCOM has made specific recommendations and/or requirements in your last interview:
How have you addressed these recommendation and/or requirements in the last year?
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District Committee on Ordained Ministry
Interview for: Licensing for Pastoral Ministry (Local Pastor)
¶315 - The Board of Ordained Ministry may recommend to the executive session of the annual
conference the licensing of …local pastors who, 1) are certified as a candidate for the ministry
2) have attended an Orientation to Ministry 3) have attended Licensing School or completed 1/3
of their work for an MDiv. and, 4) been examined and recommended by their DCOM.
Requirements prior to interview
1. The file of each candidate for licensing must include the required psychological reports,
criminal background and credit checks, reports of sexual misconduct and/or child abuse,
notarized statements detailing criminal accusations or convictions, evidence of attendance at
an Orientation to Ministry, a record of the completion of Licensing School, and a certificate
of good health. (See complete checklist in the Forms section on page 45)
2. A current written report from the candidate’s clergy mentor.
3. An official transcript from the school, college, or seminary.
4. If the candidate is NOT in college, seminary, or a ministry setting, a letter from the local
church pastor as to the candidate’s involvement in the local church.
Note: The DCOM must let the candidate know what is required. The candidate has the
responsibility for arranging the various reports from others to be sent to the district
committee.
FYI:
 If all of the required documents and steps are not completed prior to the BOM
consideration of the Local Pastor candidates, the BOM will not recommend the incoming
Local Pastor for licensing. (See Recommendation for Licensing Checklist on page 45).
 The DCOM should review with the candidate the educational requirements in The Book of
Discipline (especially the Course of Study) for continuation as a local pastor and the
expectation that any exceptions will be negotiated.


Refer to the BOM scholarship policies in the Conference Journal Vol. 1 for information
about financial assistance for the Course of Study classes.

Required Questions
At this point, the board is looking for fitness for ministry. Fitness is evaluated in four areas:
Spiritual fitness, Physical fitness, Psychological fitness, and the Potential for Effectiveness in
Ministry.



Tell us about your personal faith journey and your call to ministry.
What is your understanding of ordination as deacon or elder, or licensing as a local
pastor?

Suggested Questions
 What do you see is the mission of the church and what do you feel God has called you
to do to achieve that mission?
 Share a positive and negative experience you had in your service in the church.
 Talk about your family, and the positive and negative relationships in your life.
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Share several highlights of your ministry this year.
Tell us about your leadership experiences as a student.
What were some of your frustrations in ministry this year?
What are your plans for the future, ...personally, ...for the church?
Share about your devotional life. How are you growing spiritually?
Tell us about your personal strengths...your areas of growth.
What are you doing to avoid burnout?
What are your goals for the year ahead?
Questions about theology and sacraments prior to certification.
What have you read that has been helpful in your spiritual life?
What 2-3 characters in the Bible emulate your own spiritual life/journey?
Talk about your family.
Talk about positive and negative relationships in your life.
What are the most stressful aspects of ministry for you?
What do you do to take care of yourself physically? Mentally? Emotionally?
Share a conflict situation in which you have been involved and how you dealt with it.
Share a leadership experience you have had this year.
Tell us about your seminary classes (for students).

Action Required
The DCOM certifies the completion of the prescribed Licensing School studies and the
Orientation to Ministry to the candidate and the BOM, and the candidate is to be listed in the
conference journal as eligible to be appointed as local pastor.
The bishop awards the license as a local pastor only when an appointment to a pastoral charge is
made (see ¶316).
Suggested Motion: Move that
be certified as having completed the
prescribed studies for licensing as a local pastor, that he/she be listed in the
conference journal as eligible for appointment, and that the bishop award the
license as a local pastor if and when appointed.
Majority vote with recommendation to full time or part time service.
**NOTE: After the interview, please fill out the “District Committee on Ordained
Ministry Action Report Form” found on page 35. Send Action Report to the BOM
Administrative Assistant at BOM@umoi.org, along with:
1. Minutes or separate notes that record the strengths this person brings to
ministry, as well as specific reasons the DCOM is making this recommendation
2. Copies of transcripts
3. Recommendation for Licensing Checklist (page 45)

DCOM Handbook

20

09/15

District Committee on Ordained Ministry
Interview for: Annual Continuance as a Local Pastor
Requirements prior to interview
1. Most recent Pastor’s Report to the Charge Conference
2. Written evaluation by district superintendent or supervisor
3. Transcript from undergraduate school, Course of Study, or seminary
4. Written Clergy Mentor Report for those who have not completed the Course of Study
NOTE: The DCOM must let the local pastor know what is required. The local pastor
has the responsibility for requesting these reports be sent to the district committee.
Required Questions
 What was the most difficult challenge you faced as pastor this past year and how
did you meet it? What did you learn from it, and how do you feel you have grown
from the experience?
 What are you doing to grow your church and to reach ne w people for Christ? How
is it working?
 Tell us two ne w programs you have begun in your church this year. What have the
results been?
As the local pastor progresses through Course of Study (or seminary) these are the kinds of
issues that should be explored in order to assess progress:
Ye ar 1 - Le ade rs hip
 How is your church structured for mission and ministry? Which local church
committees are required by the Book of Discipline and how does each function to
contribute to the achievement of the church’s mission?
 How are you using the distinctive Wesleyan emphases and characteristics of The
United Methodist Church to lead your church in making disciples of Jesus Christ?
 Describe leadership qualities which you demonstrate in your ministry and the
strengths and weaknesses of those qualities?
Year




2 - Theology
How do you apply United Methodist theology in your teaching?
Describe ways your congregation lives out the theology of grace.
In what ways has your theology of grace shaped your understanding of the Sacraments?

Year 3 - Practice of Ministry
 How has your preaching improved since you were licensed?
 In what ways have your spiritual disciplines affected your practice of leadership
in ministry?
 Describe ways you lead your congregation in offering pastoral care?
 Bring a recent worship bulletin and be prepared to talk about your order of worship.
 Describe ways that, in partnership with laity, you make disciples of Jesus Christ, and
train and empower these disciples to produce tangible fruits of love of God and love
of neighbor.
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Year 4 and beyond
 In years 4 and 5, talk with the local pastor about how they apply their education to their
ministry setting.
 What was your Course of Study focus last year? Did you find it helpful/useful? What
changes or improvements to your practice of ministry can you identify as a result of the
Course of Study?
 For those who have completed COS or M.Div., track continuing education
requirements and review progress.
Other Suggested Questions (Questions should discern changes in personal life, theology, etc.
over the past year)
 Focus on the candidate’s areas of strength and areas for growth rather than spending a lot
of time on what is going on or not going on in their church. Be careful to not spend the
time evaluating the church/charge but keep the focus on the local pastor and his/her role.
 What/where are your support systems?
 Did you establish any goals or objectives for personal or professional growth last year
(in consultation with your mentor)? What were they? What did you do toward
accomplishing these goals and how well did it work?
 How do you equip laity in your church? Share some specific examples.
 What are your plans for the future? Continuing education plans? Plans for ordination?
 What was your Course of Study focus last year? Did you find it helpful/useful? What
changes or improvements to your practice of ministry can you identify as a result of the
Course of Study?
 In what ways have you grown the most in the past year, both personally and as a pastor?
What do you feel were the causes of this growth?
 What was the most difficult challenge you faced as pastor this past year and how did you
meet it? What did you learn from it? How do you feel you have grown as a result of it?
 Talk about your pastoral appointment? Has it been what you expected when you felt
called to become a local pastor? In what ways have you been surprised? In what ways
have you been affirmed that you are properly responding to God’s call in your life.
 What is the single most important thing you need at this point in time to become a better
pastor?
 What was the greatest joy you experienced in the past year? Why do you feel this was so?
 How do you integrate your personal and professional responsibilities? Do you
experience tensions between family and church expectations of you?
Action Required
The DCOM annually recommends the continuance of a local pastor’s eligibility and license.
Suggested Motion: Move that
be recommended for continuance as
a local pastor (or listed as eligible to be appointed as local pastor if not
currently under appointment).
Majority vote of the committee – specifying full-time, part-time, or student local pastor status as
determined by the District Superintendent or Cabinet.
**NOTE: After the interview, please fill out the “District Committee on Ordained
Ministry Action Report Form” found on page 35. Send Action Report and Clergy
Mentor Report to the BOM Administrative Assistant at BOM@umoi.org.
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Guidelines for Accepting as Certified Candidate or Local Pastor
from Another Annual Conference ¶313.4/315
¶313.4. The Discipline states that “A person who is a certified candidate or who is in the
candidacy process may have her or his status or studies accepted by another district
committee in the same or another annual conference.”
Requirements prior to interview
1. The candidate’s file must include all of the items required by the Book of Discipline for
certification as a candidate, listed as follows:











Personal Data Inventory (GBHEM Form 102)
Legal/Criminal Background and Credit Check (within 5 years)
Medical Report (GBHEM Form 103)
Candidate’s Notarized Disclosure Form
Record of the Charge Conference Approval
Psychological Assessment (within 5 years)
Written Response for Certification
Mentor Report
Verification of Certification as a Candidate
Annual Renewal of Candidacy, if applicable.

For a licensed local pastor, all preceding items plus
 Documentation of Licensing (copy of the license)
 Annual Renewal of the License for Pastoral Ministry
 Transcripts (seminary or Course of Study), if applicable (school qualification
and non-MDiv credit equivalency is determined by GBHEM)
 Recommendation from the current District Superintendent.
 Evidence of participation in an Orientation to Ministry (If required)
2. The BOM must vet all incoming local pastors before recommending them for licensing to the
clergy session in June. To fully vet local pastors, all information required by The Book of
Discipline must be available to the BOM prior to or at its pre-conference meeting in June.
3. When a local pastor from another annual conference is being considered for appointment in
this annual conference, provision must be made for the fulfillment of the requirements of The
Discipline. Typically, this involves the District Superintendents, who are directly involved in
the arrangements and negotiations of transfer.
a. The receiving DCOM in this conference must have the information and the time
necessary for its examination and approval of the incoming local pastor prior to the June
BOM meeting. When possible, this will be a face-to-face examination. When that is not
possible, an Internet or phone examination is appropriate. However, before the
examination occurs, the receiving DCOM must have received and reviewed the digital or
paper file of the local pastor from the sending DCOM in the other annual conference.
b. The transferred file from the sending DCOM should include documents and forms that
indicate the satisfactory fulfillment of all Disciplinary requirements for local pastors
seeking licensing in this annual conference, namely:
i Certification as a candidate for licensed or ordained ministry
ii Participation in an Orientation to Ministry. (Does not apply to incoming local
pastors licensed before 1/1/13).
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4.

5.

6.
7.

iii Completion of Licensing School or 1/3 of MDiv at an approved seminary (school
qualification and non-MDiv credit equivalency is determined by GBHEM).
iv Examination & recommendation by a DCOM
v Psychological report(s)
vi Notarized statement certifying that the candidate has had no misconduct convictions
or accusations, or that details convictions and/or accusations of misconduct
vii Satisfactory certificate of good health on prescribed form
In every case, the OR-ID Annual Conference shall conduct its own criminal and credit
background check prior to the consideration of a local pastor candidate by the BOM. The
District Superintendent of the local pastor candidate will initiate the screening, including
local pastors transferring in.
If all of the required documents and steps are not completed prior to the BOM consideration
of the local pastor candidates, the BOM will not recommend the incoming local pastor for
licensing.
An interview is required prior to acceptance of candidacy.
If the candidate is certified and is requesting local pastor status, the DCOM makes a
recommendation regarding licensing by the Oregon-Idaho Annual Conference. Licensing is
dependent upon the person receiving an appointment in the Oregon-Idaho Annual
Conference.
**NOTE: After the interview, please fill out the “District Committee on Ordained
Ministry Action Report Form” found on page 35. Send Action Report and Clergy
Mentor Report to the BOM Administrative Assistant at BOM@umoi.org.
If the action is to recommend the licensing of a local pastor from another annual
conference, complete and send The Recommendation for Licensing Checklist (page 45)
with the Action Form.
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District Committee on Ordained Ministry
Interview for: Certified Lay Minister
Description: ¶271
In order to enhance the quality of ministry to small membership churches, expand team
ministry in churches, and in deference to an expression of gifts and evidence of God’s grace
associated with the lay ministry of early Methodism, the certified lay minister shall preach the
Word, provide a care ministry to the congregation, assist in program leadership, and be a
witness in the community for the growth, missional and connectional thrust of The UMC as
part of a ministry team with the supervision and support of a clergyperson.
All lay persons assigned by the district superintendent to pastor a local church and who are not
in the process of being licensed or ordained are highly encouraged to enroll in the Certified Lay
Minister training process. The Certified Lay Ministry (CLM) training process is a two-year
cycle of courses. Included is an Introduction to Ministry Overview course and four intermediate
courses, which may include courses on Preaching, Worship and the Sacraments, Wesleyan
Heritage Applied Today, and Disciple- making Systems.
It is important to note that the process of certification as a lay minister is different than the
CLM training program. To be approved as a Certified Lay Minister requires the following
(¶271):
a) Recommendation of the pastor of the church where membership is held
b) Recommendation of the church council by majority vote
c) Recommendation of the district superintendent after completion of appropriate screening
d) Completion of the required courses of the CLM training program
e) Conference background check
f) Tier 1 psychological assessment
g) Application in writing to the District Committee on Ordained Ministry
h) Approval by the DCOM
Certified Lay Minister requirements will be monitored by the DCOM (see CLM checklist and
application form on pages 49 & 50).
Required Question for Certification Interview
 Tell us how your service in your local church has demonstrated your appreciation
of the history, polity, doctrine, worship and liturgy of The United Methodist
Church. (This is a required question from the Book of Discipline.)
Suggested Questions for Certification/Recertification Interviews
 Tell us about your journey of faith.
 Tell us about your leadership experiences in the local church.
 Share about your devotional life. How are you growing spiritually?
 Tell us about your personal strengths...your areas of growth.
 What have you read that has been helpful in your spiritual life?
 What 2-3 characters in the Bible emulate your own spiritual life/journey?
 Talk about your family.
 Talk about positive and negative relationships in your life.
 What are the most stressful aspects of ministry for you?
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What do you do to take care of yourself physically? Mentally? Emotionally?
Share a conflict situation in which you have been involved and how you dealt with it.
Share a leadership experience you have had this year.

Action Required
Certification requires a majority vote of the DCOM.
Suggested Action: Move that
District.

be certified as a lay minister in

Future Action Required
The DCOM must recertify lay ministers under assignment every two years after a ministry
review by their church council, satisfactory completion of an approved continuing education
event and Healthy Boundary requirements, and the recommendation of the district
superintendent (see ¶271.4).
Suggested Action: Move to recertify

as a lay minister for two years in
District.

Majority vote to renew candidacy.
**NOTE: After the interview, please fill out the “District Committee on Ordained Ministry
Action Report Form” found on page 35. Send Action Report to the BOM Administrative
Assistant at BOM@umoi.org.

District Committee on Ordained Ministry
Interview for: Lay Pastor Assigned
Lay Pastors Assigned (LPA) are lay persons assigned as pastors without certification of local
churches. Their ministry is supervised by the district superintendent. However, DCOM’s
customarily interview lay pastors assigned as a form of support and accountability. LPA’s
serve at the discretion of the district superintendent and therefore no vote is taken by the
DCOM on their continuation in ministry. However, input from the DCOM may be extremely
helpful to the DS in their discernment and to the LPA in his/her ministry. The interview
questions listed above for the Certified Lay Minister can guide the DCOM conversation with
the LPA. LPA’s should be encouraged by the DCOM to pursue Certification as a Lay
Minister or to take courses in the CLM training program.
Action Required:
Lay Pastor Assigned – no DCOM vote
**NOTE: After the interview, please fill out the “District Committee on Ordained Ministry
Action Report Form” found on page 35. Send Action Report to the BOM Administrative
Assistant at BOM@umoi.org.
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District Committee on Ordained Ministry
Interview for: Recommendation for Associate Membership (¶322)
Requirements prior to interview
1. Annual renewal of license for pastoral ministry with service as a full-time local pastor for
four years.
2. Reached the age of 40.
3. Completed the five year Course of Study (up to one half of which may be taken by
correspondence or online/distance learning courses). The requirement for History, Doctrine,
and Polity must be completed by the appropriate class in Course of Study.
4. Completed a minimum of sixty semester hours toward the Bachelor of Arts or an equivalent
degree in a college or university listed by the University Senate.
5. Declared their willingness to accept continuing full-time appointment.
Suggested Questions
 All of us are called by God. Share about your specific call to associate membership?
 Why are you seeking associate membership?
 Questions that would integrate their theology with their practice of ministry.
 For associate membership, the Board is looking for effectiveness in ministry.
Effectiveness will be evaluated in four areas: call, theology, personal growth and
development, and practice of ministry.
 Questions that make the connection between their Course of Study education and their
practice of ministry.
 How has your theology changed since you have been in the Course of Study?
 Where/what are your support systems?
Action Required
The DCOM recommends candidates for election as associate members.
Suggested Motion: Move that
be recommended for election as an
associate member of the annual conference.
Majority vote and a narrative written and signed by the chair of the DCOM attached to the
Action Form (page 35) describing the candidate’s areas of strength and areas of growth.
**NOTE: After the interview for Recommendation for Associate Membership, please fill
out the “District Committee on Ordained Ministry Action Report Form” found on page
35. Send Action Report and narrative to the BOM Administrative Assistant at
BOM@umoi.org.
Criteria:
 Areas of competencies
 Academic background
 Consider current practice of ministry
 Review how theological understanding has evolved since licensing
 Effectiveness will be evaluated in four areas: call, theology, personal
growth and development, and practice of ministry
DCOM Handbook
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District Committee on Ordained Ministry
Interview for: Recommendation for Provisional Membership (¶324)
Requirements prior to interview
1. Annual renewal of certified candidacy or license for pastoral ministry.
2. Certified candidate or licensed local pastor for at least one year.
3. Service requirement – demonstrated gifts for ministries of service and leadership to
the satisfaction of the DCOM.
4. Met the educational requirements of the Oregon-Idaho Annual Conference Board of
Ordained Ministry (including the educational requirements of ¶324.)
5. Or… for applying under ¶324.6, reached age 40, completed the 5 year Course of Study,
and 32 semester hours of graduate theological study, and met the educational requirements
of the Oregon-Idaho Annual Conference Board of Ordained Ministry.
6. If this is also the interview of candidacy renewal or local pastor continuance, see the
requirements on those pages.
Interview Structure
BOM recommends following the conference interview structure for the Provisional
Membership interviews. DCOM is to break into two panels; one interviewing areas of Practice
(Paper I) and the other on Theology (Paper II). The candidate will interview with both panels,
then be sent home. After the interview, the two panels will meet together for deliberations and a
vote taken by individual written ballots. The candidate is to be informed of the result via phone
call by the next day and a copy of the Action Report mailed to him/her.
Required Questions
At this point, the Board is looking for readiness for ministry. Readiness will be evaluated in
three areas: Theology and Doctrine, Worship and Proclamation, and the Practice of Ministry.
 All of us are called by God into the “priesthood of all believers.” Why do you feel
you are called into the ordained ministry? Share your specific call to ordained
ministry. What is your understanding of the meaning of ordination?
 What leadership have you taken in the local church? Tell about formative
experiences you’ve had while leading in the local church.
 Why are you United Methodist?
 Is there a different standard of holy living required for the ordained clergy?
 Is your family supportive of your desire to be a UM pastor? If seeking Elder
orders, will you (and your family) willingly and obediently itinerate at the
direction of the Bishop and cabinet?
Suggested Questions
 Other questions that would integrate their theology with their practice of ministry.
 Questions that make the connection between seminary/COS and their practice of
ministry.
 How has your theology changed since you have been in seminary/Course of Study?
 Where/what are your support systems?
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Action Required
The DCOM must recommend in writing on the basis of three-fourths majority vote those
requesting provisional membership toward deacon’s orders or elder’s orders (¶324.10).
Suggested Motion: Move that
be recommended for election to
provisional membership toward (choose one):
 Deacon’s orders  Elder’s orders
**NOTE: After the interview, please fill out the “District Committee on Ordained
Ministry Action Report Form” found on page 35 with the results of the written ballot
and showing approval by at least a three-fourths majority vote. Send the Action Report
to the BOM Administrative Assistant at BOM@umoi.org along with:
1. An attached narrative written and signed by the chair of the DCOM describing
the candidate’s areas of strength and areas of growth.
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WRITTEN RESPONSE FOR
RECOMMENDATION FOR PROVISIONAL MEMBERSHIP
District Committee on Ordained Ministry
Deadline: ________________
Maximum Length of Paper I: 8 Pages
Maximum Length of Paper II: 10 Pages
The following questions contain material required by the Book of Discipline 2012, ¶324.10,
as well as material the Board of Ordained Ministry feels important to our assessment process.
For each of the questions, first type the question followed by your response. All responses
shall be double-spaced, 12-point font (Times New Roman or other serif font), one inch
margins on all sides. The questions should also be in 12-point font but single-spaced. The
response document may be submitted in PDF or Microsoft Word format.
Paper I
1. Describe your call to ordained ministry and give your reasons for seeking ordained

vocation beyond the ministry of all who are baptized. (1-2 pages in length)
2. Assess your readiness for commissioned ministry. Describe your strengths, your

weaknesses, and how you have grown over your years of candidacy. (1-2 pages)
3. Discuss the difference between the ministry of the Deacon and the Elder. With these

distinctions in mind, discuss your vocational goal and how it fits one of the Orders. (1
page)
4. What is your understanding of the Wesleyan Quadrilateral and how would you apply it

to a situation or experience within your ministry setting? (2-3 pages)
5. If continued in Candidacy – Describe your understanding of the reasons for your

being continued. How have you addressed these issues? (1-2 pages)
Paper II
1. Describe your personal experience of God in terms of our Trinitarian doctrine and how
your understanding of God is shaped by biblical, theological, and historical sources. (23 pages)
2. Present your understanding of the following theological concepts. Provide specific,
concrete examples where possible. (3-4)
a) The Wesleyan understanding of grace
b) The Kingdom of God; the resurrection; and eternal life.
c) The nature and mission of the church
3. What is your understanding and response to the basic pattern of worship found on pg.3 of
the United Methodist Hymnal. What is the significance of the Sacraments within your
call to ministry? (2-3 pages)
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FORMS
to be used by the District Committees on Ordained Ministry
Oregon-Idaho Annual Conference of the
United Methodist Church

The forms in the Handbook are intended as originals to be copied as needed.
Digital copies for download are available as follows:
DCOM action forms available at
http://www.bomlibrary.org/category/action-outline-forms/
Candidacy forms are online at
http://www.bomlibrary.org/category/forms/
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District Committee on Ordained Ministry Action Report Form
Oregon-Idaho Annual Conference of the United Methodist Church
Candidate’s Name

Local Church

Home Address
Tel # ____________________________________ Email
District ________________________________________ Date of Meeting
Date the candidate was first certified for candidacy
| Years completed of Basic Five-Year Course of Study
| or…
| Seminary
Date of graduation and degree
ACTION CONSIDERED: (check all that apply)
Candidacy
Conference Membership
Certification of Candidacy
Provisional Membership
Recertification of Candidacy
Elder Track
Reinstatement of Candidacy
Deacon Track
Discontinuation of Candidacy Associate Membership

Local Pastor
Approval to serve as a LP
Student Local Pastor
Part-Time Local Pastor
Full-Time Local Pastor

Other
Approval to serve as Lay Certified Minister
No Action – Get Acquainted Interview
No Action – Lay Pastor Interview

Has the candidate been discontinued? No Yes If yes, date of discontinuance
ACTION TAKEN: (The vote on all matters of candidacy and recommendation for conference
membership shall be by written ballot and be carried by a 3/4 majority, 2012 Discipline, ¶324.10,
¶666.6.)
Voting for: _____________ Voting against:
REASONS FOR ACTION TAKEN: (Briefly list the candidate’s sense of “call,” strengths,
and/or recent personal growth. If no action is required, share general impressions of person
interviewed.)
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Please help us track the performance of the Psychological Testing Service this candidate used.
Did DCOM & the Supervising Pastor receive the testing results in time to be helpful in your
decision? Yes No
Are the Committee and the Candidate satisfied with the psychological assessment?
Comments:

Signed: _____________________________________ Title:

Please send all reports electronically in a PDF format to:
Janet Farrell
BOM Administrative Assistant
BOM@umoi.org
503-376-9049
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Declaration of Candidacy for Ministry (Form 104)
Oregon-Idaho Annual Conference of The United Methodist Church
Print Name:
Part 1: Declaration of Candidacy:
I hereby declare my candidacy for ministry in the United Methodist Church and request the
support and recommendation of the Charge Conference for certification by the District
Committee on Ordained Ministry.
Signed: _________________________________________ Date:
Part 2: Pastor and Pastor/Staff Parish Relations Committee Recommendation
Let those who consider recommending persons for candidacy as ministers in the United Methodist
Church ask themselves the following questions which were first asked by John Wesley at the third
conference of Methodist preachers in 1746:
1.

Do they know God as a pardoning God? Have they the love of God abiding in them? Do they
desire nothing but God? Are they holy in all manner of conversation?

2.

Have they the gifts, as well as grace for the work? Have they a clear, sound understanding, a
right judgment in the things of God; a just conception of salvation by faith? Do they speak
justly, readily, clearly?

3.

Have they fruit? Have any been truly convinced of sin and converted to God, and are believers
edified by their preaching?

Believing that the above-named person is called of God and a suitable candidate for ministry in
the United Methodist Church, we recommend him/her for certification as a candidate for the
ministry by the District Committee on Ordained Ministry. In making this recommendation, we
attest to the fact that the declared candidate has been a professing member of the United
Methodist Church, or a baptized participant of a United Methodist ministry, for at least one year,
has shown appropriate leadership qualities to become a pastor in the church, and has graduated
from an accredited high school or received a certificate of equivalency.
Pastor

Date

Pastor /Staff Parish Relations Chair

Date

Note: this form should be completed to this point and mailed to the District Superintendent prior
to the scheduled Charge Conference.
Part 3: Charge Conference Recommendation
Upon written ballot and in consideration of the gifts and graces of the above-named person for
ministry, the Charge Conference of
UMC recommends
him/her as a candidate for ministry in the United Methodist Church.
District Superintendent
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Oregon-Idaho Annual Conference
Candidacy Process Checklist
Candidate’s Name ___________________________________________________________

Step 1. Prior to Candidacy Summit
These steps should be completed by June 25 th in preparation for mid-August
Candidacy Summit retreat.
□ Contact your home pastor or deacon or another UM clergy person.
□ Read one of the following books: The Christian as Minister or Answering God’s
Call for Your Life. Discuss with your pastor. These books are available from your
pastor.
□ Create a file and keep copies of all forms and work completed.
□ Be a member of any UMC or recognized UM related ministry for at least one (1)
year.
□ Send a letter by email to your DS and copy your DCOM Chair/Registrar, indicating
the following:
o Completion of the Christian As Minister and email address/phone number of
clergy person with whom you reviewed this material
o Name/contact information of your ministry setting (local church/campus
ministry, etc.)
o Describe your involvement in your ministry setting
o Statement of call (half-page)
o Request entrance into the Candidacy Process
□ Accept email invitation by DS to join UMCARES (the online candidacy system).
o Complete your online profile.
o Pay $75 candidacy fee online.
o Complete Personal Data Inventory & Personal/Professional Reference List
(PDI). Available through UMCARES.
This is timed. Gather all personal, academic and professional information
before starting.
o Order The Candidacy Guidebook through UMCARES. Begin preparing
assignments for Candidacy Summit (see below).
□ Register for the Candidacy Summit and Orientation to Ministry.
o Pay $50 by June 25th to Alton Collins Retreat Center.
□ Send your Authorization and Consent for Release of Information to Cascadia District
Administrative Assistant, 680 State Street, Ste. 200, Salem, OR, 97301.

Continued preparation prior to Candidacy Summit
These steps can be completed any time after above steps and before the Candidacy
Summit in August.

Return the following to your District Registrar
□ Autobiographical Statement—Form 102 (submitting via email is preferred).
□ Candidate Disclosure Form – Form 114 (must be notarized and must mail hard
copy)
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Prepare for Summit Mentoring Group (Complete prior to Summit
Retreat)
□ Form a Prayer Team – invite a 3-5 person prayer team who will pray for you
during this journey.
□ Read and journal pages 7-12, 21-41, and 43-56 in Candidacy Guidebook. Please
look at these pages as soon as you receive the Candidacy Guidebook and plan
plenty of time to read, ponder, and respond. Your call to ministry and the
practice of spiritual disciplines will be discussed in depth at the Candidacy
Summit.

Step 2. Candidacy Summit Attendance (August)
□ Attend the Candidacy Summit and Orientation, including first two sessions with
your group mentor.
□ Take Psychological Assessment at Summit.

Step 3. Post Candidacy Summit
□
□
□
□

Mentoring Group Session Three (late Sept) Date: _____/_____/_____
Mentoring Group Session Four (early Nov) Date: _____/_____/_____
Mentoring Group Session Five (early Feb) Date: _____/_____/_____
Mentoring Group Session Six (mid-April) Date: _____/_____/_____
Group mentors will make assignments in Understanding God’s Call, Fulfilling
God’s Call, The UM Book of Discipline and other resources as needed.
□ Ask DS to send a letter to your church to inform them of their portion of MAS fee
($200/$240 each from the church, the BOM, and the candidate).
□ Schedule an appointment with Ministerial Assessment Specialist (MAS) to discuss
your results of the Psychological Assessment Report.
Date:_____/_____/_____
□ Pay your fee to the MAS at your appointment. After the appointment, the MAS will
send a report to the DS and District Registrar.

Step 4. Preparation for DCOM Certification Interview
□ Submit transcript or copy of diploma providing proof of graduation from accredited
high school or certificate of equivalence to District Registrar.
□ One of the group mentors submits mentoring report to the District Registrar.
□ Complete physical and submit medical report form (Form 103) to District Registrar.
□ Submit three sealed reference forms to the District Registrar.
References should NOT be from a parent or close relative. The references used as
part of the PDI/References on Step 2 do NOT apply because they are sent directly to
the designated ministerial assessment specialist and are not received by the District
Registrar. You can, however contact the same references for the completion of this
step.
□ Contact Pastor AND DCOM chair to schedule a SPRC meeting at your church.
DCOM Representative facilitates meeting. SPRC meeting date _____/_____/_____
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Complete the following written requirements for your SPRC and
DCOM interviews.
□ Write a statement of call as outlined in the Book of Discipline ¶310.2a(1)-(vi).
□ Answer Wesley’s historic questions (The Book of Discipline ¶310d).
□ Provide written agreement to highest ideals of the Christian life (The Book of
Discipline ¶310.2d).
□ Email all of the above to the Pastor, SPRC Chair and DCOM Chair/Registrar.

SPRC Interview
DCOM facilitator will send minutes and completed Form 102 to the District Office.
□ Recommended (Pastor shall contact the DS to request a special session of the Charge
Conference and schedule a meeting at your church to request approval.)
□ Not recommended (Candidate contacts the DCOM chair.)

Charge Conference
Presiding Elder will send completed Declaration of Candidacy (Form 104) and a copy of
the Charge Conference minutes to the District Office and the District Registrar. 2/3 vote
and written ballot is required.
□ After being approved by a 2/3 vote of charge conference, enter the place and date
into UMCARES. Request two copies of the charge conference minutes. Keep a copy
of the minutes for your records.
OR
□ Not recommended (Candidate contacts DCOM chair.)

Step 5. DCOM Interview
□ Contact your DCOM chairperson requesting an interview.
□ Verify that all paperwork is completed prior to the interview.
□ Possible outcomes of interview:
o Certified (Yes) OR
o Delayed (Not yet; specific focus areas may be assigned by DCOM) OR
o Discontinued (Discontinued from the candidacy process.)
□ After interview, meet with DCOM Chair to discuss next steps.
□ Enter result in UMCARES. (This ends the online process, although work toward
commissioning will continue under the guidance one of the candidate’s mentors.)
□ If you are certified, annually obtain renewal of recommendation from charge
conference. Send a copy to the DCOM registrar.

Requirements for Commissioning and Provisional Membership
Deacon or Elder (¶324)
□ Complete at least one year as a certified candidate.
□ Complete a Bachelor’s degree.
□ Elders: Complete one-half of studies toward a Master of Divinity degree (Deacons:
Complete half of studies for masters from Senate approved school OR half of studies
towards masters in an area of specialization OR half of the basic theological
education courses through GBHEM.)
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□ Complete at least half of the following graduate courses: Old Testament, New
Testament, Theology, Church History, Mission of the Church in the World,
Evangelism, Worship/liturgy, UM HDP
□ Complete Form 103 (health certificate).
□ Complete Form 105 to apply for provisional membership and license for ministry.
□ Arrange for and complete Phase Two of the MAS assessment. (BOM pays fees.)
□ Review results of Phase Two assessment with mentor.
□ Consult with BOM registrar concerning schedule and requirements for BOM
interviews.
□ Note date that DCOM voted to recommend you to the BOM for evaluation for
provisional membership: __________________________
□ Interview with the BOM and receive their recommendation.
□ Be approved by the Clergy Session of Annual Conference.
□ Participate in Service of Commissioning.

Requirements for Ordination and Full Connection
Deacon (¶330) or Elder (¶335)
□ Be commissioned for at least 35 months (but no more than 8 years) after completion
of educational requirements.
□ Elders: Master of Divinity degree from Senate-approved school (Deacons: Complete
masters from Senate-approved school OR masters in an area of interest OR basic
theological education courses through GBHEM.)
□ Complete the following graduate courses: Old Testament, New Testament,
Theology, Church History, Mission of the Church in the World, Evangelism,
Worship/liturgy, UM HDP
□ Receive appointment from Bishop
□ Engage in conversation with your BOM Liaison at least annually.
□ Complete all Residence-In-Ministry (RIM) Group or other group events. Contact
BOM liaison for more information.
□ Submit annual report to the BOM by September 15 th .
□ Receive annual evaluation and recommendation to continue by BOM.
□ Arrange for another MAS assessment if required by the BOM.
□ Complete written material, including your fruitfulness project, required by BOM.
□ Complete Form 105 to apply for full membership.
□ Interview with the BOM (in January or February). Receive recommendation for
ordination and full membership.
□ Be approved by the Clergy Session of the Annual Conference.
□ Participate in the Service of Ordination.
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Abbreviations and Terms Used
BOM

The Board of Ordained Ministry. The BOM is made up of clergy and laity from
each district in the Oregon-Idaho Annual Conference. They are nominated by the
bishop and elected by the Annual Conference for a four-year term. Their
responsibilities are described in ¶634 of the Discipline.

BOM Liaison A member of BOM assigned to a probationary member. The BOM Liaison will
“check in” with probationary members at some time during the year to maintain
contact and to answer questions about BOM process. The BOM Liaison is
neither a mentor nor an evaluator.
Conference Rules The Annual Conference adopts rules that are printed in the Journal. They are
revised annually.
DCOM

The District Committee on Ordained Ministry. Their responsibilities are
described in ¶663 of the Discipline.

Discipline

The book of polity for the United Methodist Church, updated every four years by
General Conference. A current edition will be essential to you in your journey
through the candidacy process. Sometimes called the BOD.

DOM

Division of Ministry. The DOM is located in Nashville, Tennessee and is one
part of the GBHEM.

DS

The District Superintendent. The Oregon-Idaho Annual Conference has four
DS’s. They can be located by geographic region at the conference web site.

GBHEM

General Board of Higher Education and Ministry. The GBHEM is responsible
for the processes of candidacy for all United Methodist clergy. The office is
located in Nashville, and their website can be found at: www.gbhem.org

HDP or DPH Doctrine, Polity, and History–three course areas required for United Methodist
clergy.
Journal

The official record of the Oregon-Idaho Annual Conference.

MAS

Ministerial Assessment Specialist–a licensed psychologist approved by the
United Methodist Church to conduct assessments of clergy candidates. The
MAS is a consultant to the Annual Conference. A candidate completes various
psychometric instruments and is interviewed by an MAS who then submits a
written report to the DCOM and/or BOM.

MAS Liaison The MAS Liaison is a member of BOM who receives and distributes candidate
reports. The name and address of the MAS Liaison can be found in the Journal.
RIM

Residence in Ministry. A program designed for probationary members prior to
full membership. “RIM Group” refers to a required two-year series of retreats
for probationary members, facilitated by two clergy in full connection.

SPRC

Staff Parish Relations Committee (sometimes called PPRC for “Pastor” Parish
Relations Committee). Responsibilities are described in ¶259.2 of the Discipline.

UMCARES

United Methodist Candidate and Record Entry System
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Orientation to Ministry
¶312, The Book of Discipline (2012)
An orientation to ministry is required for all candidates for licensed and ordained ministry.
Attendance at the orientation and becoming a certified candidate may be sequential or
concurrent. This common ministry preparation experience is for the purpose of building
collegiality and understanding among the varieties of set-apart ministry (deacons, elders,
local pastors).
Introduction
One of the new requirements for all ministerial candidates established by the 2012 General
Conference is participation in an Orientation to Ministry event provided by the Board of
Ordained Ministry. This event is provided early in the candidacy process. It offers a place
where those discerning a call can receive a clear explanation of the orders of ministry, both
elder and deacon, as well as the licensed ministry of the local pastor.
Those attending have the opportunity to meet other clergy, ask questions, and begin to
understand the diversity of ministry, along with building relationships with others seeking to
enter ministry. Commonalities and differences among the work and responsibilities of those
serving in the different varieties of ministry is also emphasized.
Goals






To
To
To
To
To

build collegiality among the various forms of ministry.
help candidates understand and appreciate each other’s roles.
learn more about the ministry to which one is called.
be able to verbalize clearly the roles of set-apart ministries in the UMC.
be able to verbalize how one’s call fits into one of the roles.

The Candidacy Summit in August
The Oregon-Idaho Board of Ordained Ministry meets this Disciplinary requirement with an
August event called the “Candidacy Summit.” The two day/night Summit has two parts –
The Candidacy Summit and the Orientation to Ministry. The first day is focused on the
group mentoring process and establishing group mentor cohorts. Lunch on the second day
transitions the event into the Orientation for Ministry preparation envisioned by the
Discipline. Over the course of the two-day event, candidates will meet twice in their group
mentor cohorts; will engage in conversation about call and ministry, worship, clergy
finance, and roles of ministry; and will fellowship with other candidates and the district
superintendents.
New candidates for ministry should attend the entire two-day Summit before being eligible
for certification as a candidate for ministry. Certified candidates already in process prior to
this requirement can satisfy the prerequisite by attending the Orientation to Ministry portion
of the Summit. After completing the Candidacy Summit/Orientation to Ministry event, precertified candidates will continue to meet with their cohort for the next six months either in
person or online – depending upon the location of the candidates – in preparation for the
District Committee on Ministry interview for certified candidacy.
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DCOM Recommendation for Licensing Checklist
Committee of Ministry of which District:
Name of person seeking Licensing:
Home Annual Conference/District:
The 2012 Book of Discipline, ¶ 315 and BOM Policy Manual pp. 9, 10
ACCURACY IS IMPORTANT. DON’T CHECK THAT WHICH IS NOT COMPLETED!
 The DCOM received and reviewed the file of the incoming Local Pastor
The file shows satisfactory evidence of the following:
 ¶ 310.2 - Certification as a candidate for licensed or ordained ministry on (date)
 ¶ 312 - Participation in an Orientation to Ministry (Unless licensed before 1/1/13)
¶ 315.2.c - Completion of:
 Licensing School …or
 1/3 of MDiv at an approved seminary (school qualification and non-MDiv
credit equivalency determined by GBHEM)
 ¶ 310.2.b - Psychological report(s)
 ¶ 310.2.b - Notarized statement certifying that the candidate has had no misconduct
convictions or accusations or that details previous convictions and/or accusations of
misconduct
 ¶ 315.6.c – Prescribed form from doctor certifying satisfactory good health
 The DCOM examined the Local Pastor candidate on (date):
recommended him/her to the BOM for licensing as a Local Pastor

and

 The completed and signed DCOM Action Report sent to the BOM
 Minutes of the DCOM meeting that record the vote (with exact numbers of the vote)
 Minutes or separate notes that record the strengths this person brings to ministry, as well
as specific reasons the DCOM is making this recommendation
 Copies of transcripts (Course of Study and/or Seminary - with notes of equivalencies from
GBHEM, if applicable)
 The OR-ID Annual Conference has conducted a criminal/credit background check on the
Local Pastor candidate with the results reported to the BOM
Your Name:

Date:

Phone:

Email:

Send this completed form and accompanying documents to the Local Pastor Registrar, Scott
Harkness, at 1771 W. Harvard Ave., Roseburg, OR 97471 or scan and email to
scott@fumcroseburg.org.
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Clergy Mentor Report for Local Pastors
District Committee on Ordained Ministry
Date of Report: ________________________ Conference Year:
Local Pastor’s Date of Birth:

E-mail:

Local Pastor

Address

Phone (Church)

(home)

Clergy Mentor

Address

Phone (Church)

(home)

Terms of Covenant:
Begin

End:

Areas Explored in Meetings (based on Covenant):
1.
2.
3.
4.
5.

What methods were used to explore those areas (tapes, verbatim, readings, case studies, etc.)?

In what ways does the Clergy Mentor feel the Pastor has developed the areas of the practice of
ministry? (preaching, teaching, leading in worship, administration, leadership development,
evangelism, Christian education, counseling, etc.)

What does the Local Pastor identify as areas of growth and what are his/her growing edges?
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Additional Comments or Recommendations of the Clergy Mentor:

Signature (Clergy Mentor)

Signature (Local Pastor)
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CERTIFIED LAY MINISTRY
DISTRICT FILE CONTENT CHECKLIST
Lay Minister:
Address:
Home Phone:

Cell:

Work:

Email Address:

Home Church:

Recommendation from pastor of church where membership is held

yes____ no____

Recommendation from church council or charge conference

yes____ no____

Recommendation from district superintendent after completion of appropriate screening
yes____ no____
Completed required CLM Coursework
Introductory Course
A.
Intermediate Preaching

no____ yes_____ date_________________
no____ yes_____ date_________________

B.

Worship & Sacraments

no____ yes_____ date_________________

C.

Wesley Heritage Today:
Evangelism and the Mission Field

no____ yes_____ date_________________

D.

Disciple- making Systems

no____ yes_____ date_________________

Background Check

yes____ no_____

Tier 1 Psychological Testing and Evaluation

yes____ no_____

Application from candidate in writing to District Committee on Ministry

Certification by
Date:

yes____ no____

District Committee on Ministry

Recertification (every 2 years): Date__________ Date:__________ Date:__________
Comments

Assignment:
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CERTIFIED LAY MINISTER APPLICATION
NAME:
ADDRESS:
HOME PHONE:

CELL:

CHURCH MEMBERSHIP:

If currently a lay assigned pastor, what church are you serving?
How long?
Why do you wish to become a certified lay minister?

Signature:

Date

Printed Name:
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THE UNITED METHODIST CHURCH
BIOGRAPHICAL INFORMATION FORM (Form 102)
______________________________________________________________________________
First Name

Middle

Last Name

Address
Street

City

State

Zip

Home Phone (_____)_____________________ School or Office Phone (_____)
E-mail Address __________________________________Birthdate
Sex: M ______ F ______
Ethnic Origin:
Asian ___

African American/Black ___ Hispanic/Latino ____ Other:

American Indian ___ Native Hawaiian/Pacific Islander ____

White/Caucasian____

______________________________________________________________________________
Conference Name

District Name

Local Church Name _______________________________________________________________

Address _______________________________________________________________________
Street
City
State Zip
Briefly describe your involvement in your local church, such as your leadership positions, groups you
enjoy, church activities, etc.

Describe your church involvement in activities beyond your local church, such as district or annual
conference work, church camps, workshops, outreach, etc.
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THE UNITED METHODIST CHURCH
BIOGRAPHICAL INFORMATION FORM (Form 102)
Your Educational Background
Dates Attended

High School
College
Graduate School
Theological Seminary
Course of Study
Adv. Course of Study

Yr.1

Yr. 2

Yr. 3

Yr. 4

Degree or # of
Credit Hours

Yr. 5
Credit Hrs:

Marital Status:
Single, never married _____ Married, in first marriage _____ Married, in second or more _____
Widowed _____
Separated _____
Divorced _____
If married, please indicate your spouse’s information.
_____________________________________________________________________________________
First Name
Middle
Last Name
Birthdate ____________________________ Date of Marriage
Spouse’s occupation
Your children, if any:
Child’s Name

Date of Birth

Sex/Gender

Education

Sex/Gender

Education

Dependents in addition to your spouse and children:
Dependent’s Name
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Describe your community involvement and volunteer work, such as participation in community
organizations, social clubs, service agencies, and other non-church-related volunteer service:

Your childhood family and other significant relatives:
Name

Relation

Age

Marital
Status

Education

Sex/Gender

Occupation

Father
Mother

Work Experience: (current employment, previous employment, and military experience, if any.)

Have you served as a local pastor, diaconal minister, deacon, or elder in The United Methodist Church?
Yes No If Yes, what Conference? ____________________________________________________
Conference Relationship
DATE

DATE

Consecrated Diaconal Minister
License as a Local Pastor

Provisional Member
Deacon in Full
Connection
Elder in Full Connection

Associate Member
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THE UNITED METHODIST CHURCH
BIOGRAPHICAL INFORMATION FORM (Form 102)

Have you had a change in clergy relationship with a conference of The United Methodist Church?
Yes No
Change in Conference Relationship
DATE

DATE

Discontinuance
Leave of Absence
Medical Leave
Termination by action of the
annual conference

Location
Retirement
Withdrawal

Note: If additional space is needed please use a separate sheet of paper and attach this form.

DCOM Handbook

54

09/15

THE UNITED METHODIST CHURCH
MEDICAL REPORT OF MINISTERIAL CANDIDATE (Form 103)
Candidate’s Last Name : ____________________________________________________________
First: ______________________________________ Middle: ____________________________
Date of Birth (mm/dd/yyyy):
To the Board of Ordained Ministry:
Please indicate here, the name/address of the board officer who will receive this report.
Name:

_____________________________________________________________________

Address: _____________________________________________________________________

_____________________________________________________________________
CONSENT FOR THE RELEASE OF
CONFIDENTIAL INFORMATION – COMPLETED BY CANDIDATE
Candidate Name:
Date of Birth:
I hereby authorize and direct (physician)

, to disclose to the (annual

conference) __________________________________________Board of Ordained Ministry the
following information with regard to the records of (candidate) __________________________________
for the purpose of evaluation by The United Methodist Church for entrance into ministry.
I, the undersigned, understand that I may revoke this consent at any time except to the extent that action
has been taken in reliance upon it. This consent will expire sixty (60) days after the date treatment is
terminated unless another date is specified.
I understand that the information requested may be disclosed from records whose confidentiality is
otherwise protected by federal as well as state law. Any of the above requested information may include
results of alcohol/drug (substance) abuse and/or diagnosis and treatment of psychological disorders, as
well as HIV status.
To the party receiving this information: This information has been disclosed to you from records whose
confidentiality is protected by federal law. Federal regulations (42 CFR Part 2) prohibit you from
making any further disclosure of it without the specific written consent of the person to whom it pertains,
or as otherwise permitted by such regulations. A general authorization for the release of medical or other
information is not sufficient for this purpose.

____________________________________________
Signature of candidate

Date

____________________________________________
Witness
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Candidate’s Last Name : _____________________________________________________________
First: ______________________________________ Middle: _____________________________
Date of Birth (mm/dd/yyyy):

Please note: The candidate’s physician should make the final determination regarding the
need for specific medical tests as related to the overall health and needs of the candidate.
Part I: Personal History Report

To be completed by the candidate.

Medical problems experienced at any time by YOU or a first degree family member (mother, father,
sister, brother, son or daughter):
PROBLEMS
Diabetes

YOU
NO / YES

Any close family member
NO / YES

Hypertension

NO / YES

NO / YES

High cholesterol

NO / YES

NO / YES

Heart problems (specify)

NO / YES

NO / YES

Asthma or emphysema

NO / YES

NO / YES

Cancer (specify type)

NO / YES

NO / YES

Anemia/excess bleeding/blood clots

NO / YES

NO / YES

Arthritis/back pain

NO / YES

NO / YES

Stomach/bowel problems

NO / YES

NO / YES

Kidney/bladder problems

NO / YES

NO / YES

Depression/ Anxiety

NO / YES

NO / YES

Sleep apnea

NO / YES

NO / YES

Stroke

NO / YES

NO / YES

Sexually transmitted disease

NO / YES

Other

Surgeries in your lifetime:

Social History (list any past or present use of substances):
Cigarettes

NO / YES Packs per day #:

Cigars

NO / YES

Smokeless tobacco

NO / YES

Alcohol

NO / YES Drinks per week (beers/wine/liquor) #:

Recreational drugs

NO / YES Substance used:

HIV drug use

NO / YES Date:
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Candidate’s Last Name : ____________________________________________________________
First: ______________________________________ Middle: ____________________________
Date of Birth (mm/dd/yyyy):
Health Behaviors:
How often do you exercise 30 minutes in a day?
___ almost never
___ 1-4 days/ week
___ 5 or more days/ week
How often do you intentionally limit complex carbs/starches/sweets and fats in your diet?
___ never
___ sometimes
___ always
Have you ever been the victim of physical, emotional, or sexual abuse in your lifetime?
NO / YES
If so, do you live/work in a safe environment now?
Vaccination History:
VACCINE (TIMING/AGE)
Influenza (yearly)

DATE OR YEAR ADMINISTERED

Tetanus/diphtheria/pertussis (TDAP) (every 10 years)
Pneumonia vaccine (once over 65 years old)
HPV series (women 9-26 years old)
Shingles vaccine (once over 50 years old)
Others

Tuberculosis Exposure History:
Visitation/ mission work in hospitals,
prisons, homeless shelters, nursing homes,
underdeveloped countries or exposure to
anyone with known TB infection?

DCOM Handbook
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Candidate’s Last Name : ____________________________________________________________
First: ______________________________________ Middle: ____________________________
Date of Birth (mm/dd/yyyy):

Part II: Physical Exam
BIOMETRIC

To be completed by examining provider.
RESULT

NORMAL RANGES
lbs.

Weight
Height

inches

Waist measurement

inches

(Men < 40 inches, women <35 inches)
<25 normal, 25-30 overweight, 30-40 obese,
>40 extreme obesity
<120/80

BMI
Blood pressure
Pulse

60-100
SYSTEM
HEENT

NORMAL / ABNORMAL (SPECIFY) / NA

Chest/lungs
Heart/vascular
Abdomen
GU (prostate or pelvic exam if
appropriate)
Skin
Joints/Spine
Lymphatics
Neurological
Mood

Labs/imaging:
SCREENING TEST (age)
Fasting glucose
Fasting Total cholesterol
LDL
HDL
Triglycerides
Last PAP smear (20-65)
Last Mammogram (>40)
Last PSA (men 50-70 if desired)
Last Colonoscopy (>50)
Bone density (females >65)
AAA screening (male smokers >65)
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Candidate’s Last Name : ____________________________________________________________
First: ______________________________________ Middle: ____________________________
Date of Birth (mm/dd/yyyy):

Part II, continued…
Health Assessment:

Plan/Recommendations to candidate:

Physician recommendations to the Board of Ordained Ministry related to candidate:

Examining Provider:
Address:

Phone:
Fax:
Signature:

Date:

STAMP

Medical Form Background Information
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Candidate’s Last Name : ____________________________________________________________
First: ______________________________________ Middle: ____________________________
Date of Birth (mm/dd/yyyy):
The following lists show standard screening practices on which this document is based.
Additionally, the physician may choose to make recommendations to the candidate as needed based on
the Key Points listed below.
Key screening advice taken from large consensus groups like US preventative task force and evidencebased information:
Screening
Height and weight (periodically)
Blood pressure
Alcohol and tobacco use
Depression (if appropriate follow-up is available)
Diabetes mellitus (patients with hypertension)
Dyslipidemia (total and HDL cholesterol): men ≥35 y; men or women ≥20 y who have
cardiovascular risk factors; measure every 5 y if normal Colorectal
cancer screening (men and women 50-75 y)
Mammogram every 1 to 2 y for all women ≥40 y. Evaluation for BRCA testing in high-risk women only.
Papanicolaou test (at least every 3 y until age 65 y)
Chlamydial infection (sexually active women ≤25 y and older at-risk women)
Routine voluntary HIV screening (ages 13-64 y)
Bone mineral density test (women ≥65 y and at-risk women 60-64 y) AAA
screening (one time in men 65-75 y who have ever smoked)
Counseling—Substance Abuse
Tobacco cessation counseling
Alcohol misuse: brief office behavioral counseling; alcohol abuse: referral for specialty treatment
Counseling—Diet and Exercise
Behavioral dietary counseling in patients with hyperlipidemia, risks for CHD and other dietrelated
chronic disease
Regular physical activity (at least 30 minutes per day most days of the week)
Intensive counseling/behavioral interventions for obese patients
AAA = abdominal aortic aneurysm; BRCA = breast cancer susceptibility gene; CHD = coronary heart
disease.
Based on recommendations from the U.S. Preventive Services Task Force.
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Key Points
•

•
•
•

•

•
•
•
•
•
•
•
•
•
•

•
•
•

The U.S. Preventive Services Task Force recommends routine periodic screening for hypertension,
obesity, dyslipidemia (men ≥35 years), osteoporosis (women ≥65 years), abdominal aortic aneurysm
(one-time-screening), depression, and HIV infection.
The U.S. Preventive Services Task Force recommends routine periodic screening for colorectal
cancer (persons 50-74 years of age), breast cancer (women ≥40 years), and cervical cancer.
The U.S. Preventive Services Task Force recommends that all pregnant women be screened for
asymptomatic bacteriuria, iron-deficiency anemia, hepatitis B virus, and syphilis.
The U.S. Preventive Services Task Force recommends against screening for hemochromatosis;
carotid artery stenosis; coronary artery disease; herpes simplex virus; or testicular, ovarian,
pancreatic, or bladder cancer.
Outside of prenatal, preconception, and newborn care, genetic testing should not be performed in
unselected populations because of lower clinical validity; potential for false positives; and potential
for harm, including “genetic labeling.”
For patients for whom genetic testing may be appropriate, referral for genetic counseling should be
provided before and after testing.
A human papillomavirus vaccine series is indicated in females ages 9 through 26 years, regardless of
sexual activity, for prevention of cervical cancer.
A single dose of tetanus-diphtheria–acellular pertussis (Tdap) vaccine should be given to adults ages
19 through 64 years to replace the next tetanus-diphtheria toxoid (Td) booster.
A zoster (shingles) vaccine is given to all patients 60 years and older regardless of history of prior
shingles or varicella infection.
Asymptomatic adults who plan to be physically active at the recommended levels do not need to
consult with a physician prior to beginning exercise unless they have a specific medical question.
Smoking status should be determined for all patients.
Patients who want to quit smoking should be offered pharmacologic therapy in addition to
counseling, including telephone quit lines.
Routine screening is recommended to identify persons whose alcohol use puts them at risk.
For management of alcohol abuse and dependence, referral for specialty treatment is recommended;
for management of alcohol misuse, brief behavioral counseling may be useful.
Clues for chemical dependency include unexpected behavioral changes, acute intoxication, frequent
job changes, unexplained financial problems, family history of substance abuse, frequent problems
with law enforcement agencies, having a partner with substance abuse, and medical sequelae of drug
abuse.
Condom use reduces transmission of HIV, Chlamydia, gonorrhea, Trichomonas, herpes virus, and
human papillomavirus.
It is important to ask about domestic violence when patients present with symptoms or behaviors that
may be associated with abuse.
When an abusive situation is identified, address immediate safety needs.
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THE UNITED METHODIST CHURCH
APPLICATION FOR CLERGY RELATIONSHIP TO THE ANNUAL CONFERENCE
(Form 105)

___________________________________________________________________________
First Name

Middle

Last Name

Address _____________________________________________________________________
Street
City
State Zip
Home Phone (_____)_____________________ School or Office Phone (_____)_____________
E-mail Address _______________________________________Birthdate_________________
Being fully persuaded that God has called me to be a minister of the gospel of the Lord Jesus Christ, I
hereby request affirmation of that call by The United Methodist Church through the granting of a
clergy relationship to the annual conference. The relationship for which I am applying is
_____ Local Pastor
_____ Part-time
_____ Full-time
_____ Associate Membership
_____ Provisional Membership
_____ Deacon in Full Connection
_____ Elder in Full Connection
At the same time that I am applying for this relationship to the annual conference, I am also applying
for
_____ License for Pastoral Ministry
_____ License for Ministry of the Deacon
_____ Ordination as a Deacon
_____ Ordination as an Elder
_____ Recognition of orders granted by another denomination

Signature _____________________________________________ Date ____________________
An application for membership in full connection is to be sent to the registrar of the Board of
Ordained Ministry.
An application for license as a local pastor, associate membership, or provisional membership is to be
sent both to the district committee and Board of Ordained Ministry.
Information on required documentation is located on the reverse side of this page.
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Documentation to be examined along with this Application for Clergy Relationship
License for Pastoral Ministry (¶315)
1. All documentation for candidacy certification
2. Report of the faculty of the licensing school or transcript from an approved school of theology
indicating credit for one-third of the M.Div.
3. Biographical Information Form (Form 102)
4. Medical Information Form (Form 103)
5. Notarized statement concerning any criminal behavior, criminal background and credit checks
6. Psychological assessment report and any other information required by the Board of Ordained
Ministry
Associate Membership (¶322)
1. Transcript from the Course of Study
2. College transcript with 60 semester hours credit or equivalent
3. Annual reports from a clergy mentor
4. Recommendation of the district superintendent
5. Biographical Information Form (Form 102)
6. Medical Information Form (Form 103)
7. Notarized statement concerning any criminal behavior, criminal background and credit checks
8. Psychological assessment report and any other information required by the Board of Ordained
Ministry
Provisional Membership (¶324)
1. College transcript indicating a bachelor of arts degree or its equivalent as determined by the
Division of Ordained Ministry
2. Seminary transcript indicating completion of half of the MDiv, including one-half of the basic
graduate theological studies; or Course of Study transcript indicating completion of five year
Course of Study and 32 semester hours of graduate theological study or its equivalent through
the Advanced Course of Study
3. Annual reports of the clergy mentor
4. Recommendation of the district superintendent
5. Biographical Information Form (Form 102)
6. Medical Information Form (Form 103)
7. Written responses to doctrinal questions
8. Notarized statement concerning any criminal behavior, criminal background and credit checks
9. Psychological assessment report and any other information required by the Board of Ordained
Ministry
Membership in Full Connection (¶¶330, 335)
1. Reports of the clergy mentor
2. Recommendation of the district superintendent
3. Biographical Information Form (Form 102)
4. Medical Information Form (Form 103)
5. Written responses to doctrinal questions (where required)
6. Project that demonstrates fruitfulness in carrying out the Church’s mission
7. Psychological assessment and other information as determined by the Board of Ordained
Ministry (optional)
Recognition of Orders
1. Certificate of Ordination
2. College transcript
3. Seminary transcript
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Board of Ordained Ministry
Oregon-Idaho Annual Conference
2015-2016 Leadership
http://www.umoi.org/bomofficerscontacts

CHAIRPERSON
Linda Quanstrom
2620 NE Fremont St.
Portland, OR 97212-2540
(503) 284-4647
lq@fremontumc.org

Provisional Membership Registrar
Brian Shimer
13420 SW Butner Rd.
Beaverton, OR 97005-0847
(503) 522-1426
shimer7@gmail.com

CHAIRPERSON-ELECT
Clay Andrew
168 NE 8th Ave.
Hillsboro, OR 97124-3205
(503) 640-1775
clay@hillsboroumc.org

Associate Member Registrar
Jeff Lowery
1535 SE Tacoma St.
Portland, OR 97202
(541) 654-1878
revjlow@yahoo.com

ADMINISTRATIVE ASSISTANT
Janet Farrell
2011 Crestline St.
Woodburn, OR 97071

Deacon & Elder Registrar
Jeff Lowery
1535 SE Tacoma St.
Portland, OR 97202
(541) 654-1878
revjlow@yahoo.com

503-376-9049
bom@umoi.org
REGISTRARS…

Psychological Assessment
Jeff Lowery
1535 SE Tacoma St.
Portland, OR 97202
(541) 654-1878
revjlow@yahoo.com

Conference Relations Registrar
Dan Wilson-Fey
1855 South Shore Drive
Lake Oswego, OR 97034-4653
(503) 636-8423
dwilsonofey@gmail.com

Continuing Education
John Tucker
607 W Main St.
Medford, OR 97501-2741
(541) 773-3691
john@medfordUMChurch.org

Candidacy Registrar (& Process)
Brian Shimer
13420 SW Butner Rd.
Beaverton, OR 97005-0847
(503) 522-1426
shimer7@gmail.com
Local Pastor Registrar
Scott Harkness
1771 W Harvard Ave.
Roseburg, OR 97471-2716
(541) 672-1629
scott@fumcroseburg.org
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